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UNIVERSITY OF COPENHAGEN
Application for leave and part-time status
This application should be sent to Study and Students’ Affairs:
1. If you wish to do your entire PhD study or a portion of it on a part-time basis. The application will be assessed on the basis of the factors and special circumstances specified in field 2.3 below. If the application is based on parallel employment elsewhere, the application must be accompanied by documentation that the total weekly hours of work will not exceed 37.


2. No later than 1 month before the beginning of the leave.


· Maternal/paternal and parental leave: You have a duty and a right to take such leave. This information is used only to calculate when your studies will end. It is also important to inform the place of employment. 
· Child care leave: In some circumstances this is a right. Please enquire about the terms and possibilities at your place of employment.
· Unpaid leave: The acceptance of an application for unpaid leave is conditional on the fact that the leave neither impedes nor delays the studies unnecessarily. This must be accounted for in field 3 below – “Explanation for application for leave”. Furthermore, it is a condition that the application is recommended by the supervisor, the department and (possibly) the recipient of funding. Leave of absence is not usually granted for more than a total of twelve months however, this does not include leave of absence regulated by law in connection with childbirth/adoption/military service etc.
	1. Applicant

	Name
	

	Student no.
	
	Civil reg. no.
	

	Address
	

	Department
	

	Principal supervisor
	


	2. Part-time



	2.1 Period of reduced time

	Working hours per week:
	

	Period:
	From:
	To:


	2.2 Reason/special circumstances



	


	2.3 Acceptance by department and supervisors’ approval of the application
With their signatures the signatories declare that the part-time appointment will not impede the course and that the period of employment will be extended accordingly



	Principal supervisor:
	

	Co-supervisor:
	

	Recipient:
	

	Head of Department:
	


	3. Leave



	3.1 Type of leave



	Maternity/Paternity leave
	

	Parental Leave
	

	Child care leave
	

	Leave without pay
	


	3.2 Explanation for application for leave without pay


	


	3.3 Leave period applied for

            From

To
           # of months

	Time period
	
	
	


	3.4. Signature
Acceptance of the application from the department and the supervisors: Supervisor(s), head of department and the recipient of funding (if applicable) declare with their signatures that:

· they recommend the leave

· that the studies and employment can be resumed after the leave expires



	Principal supervisor
	

	Co-supervisor
	

	Head of Department
	

	Recipient of funding (if applicable)
	


	4. Signature of the PhD student
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