BACHELOR’S PROJECT, 
MASTER’S THESIS AND

MASTER’S PROJECT (continuing education) 
CONTRACT

Faculty of Life Sciences

Items marked with a * do not generally need to be completed in connection with Bachelor’s projects
	1. Student

	ID number
	

	Civil Registry Number
	

	Full name
	

	Address
	

	Post code and town
	

	Email + telephone
	

	2. and department

	Department
	

	3. and supervisor(s)

	Main supervisor
	

	*Other supervisors
	

	4. hereby enter into a contract for the preparation of (please tick)  
 Bachelor’s project   Master’s thesis   Master’s project  

	Topic
	

	English language working title for the project
	

	The project/thesis will be written in the following language
	   Danish                  English                  Other: ____________

	The abstract must always be written in English. Projects/theses written in Danish can, furthermore, be provided with an abstract in Danish.
	   Yes                       No               

	Focus area(s)
	

	No. of ECTS credits
	

	Project no., where applicable (at department)
	

	For groups – names of group members
	

	*Location of project work

(internal or external)
	

	Is a written academic and methodological assessment by the supervisor and examiner requested in connection with the publication of the final grade?
	   Yes                          No

	5. Timetable and plan for supervision (see also instructions for item 5)

	Date of project start
	

	*Duration and dates of primary data collection/experimental work
	

	Date of mid-way seminar, where applicable
	

	Deadline for submission. Deadline is binding, cf. chapt. 6.4 of curricula – common component
(In case of concurrent ECTS credits earning study activities, the submission deadline can be extended correspondingly)
	

	Any extra activities (introductory studies); expected time spent abroad (duration, location)


	

	How often are meetings expected to take place?

(establish meeting plan, if applicable)
	

	What is expected of the supervisor and the student at these meetings?


	

	6. Examination

	Date for oral defence of the project.

Master’s thesis:
The oral defence has to be conducted not later than 4 weeks after submission of the Master’s thesis, cf. chapt. 6.4 of curricula – common component. 

Bachelor’s and Master’s project:
The date has to be appointed 6 weeks before deadline for submission of the Bachelor’s/Master’s project at the latest, cf. chapt. 6.3 of curricula – common component and chapt. 6.2 of Master’s curricula – common component.
	

	Appointment of external examiner. Please notice:

The external examiner has to be appointed 4 weeks before deadline for submission of the Master’s thesis at the latest, cf. chapt. 6.4 of curricula – common component.


	

	*7. Resource needs/financing (see also instructions for item 7)

	Agreement on project finances, including risks 

	

	*8. Publication agreements (please tick) (see also instructions for item 8)

	
With this signature, the student hereby consents to the report being made publicly available. The student is obliged to submit an electronic copy of the Master thesis/Master project, which will, after approval by the department, be made available via the Faculty of Life Sciences’ and University of Copenhagen’s common publication database, CURIS.
Note: The decision to make the report publicly available can be changed at the time of submission if the student so wishes. (Cf. the provision in the joint portion of the curriculum)

	
The supervisor may not be co-author of articles included in the Master’s thesis/Master’s project. If the project produces findings that are publishable, in the opinion of the supervisor and after further editing, the student is obliged to prepare a manuscript for a scientific publication no later than ____ weeks after the final exam. However, this obligation is subject to provisions in any agreements with external partners. The student will normally be first author. The supervisor(s) may be co-author if the requirements of the Vancouver rules* are met. If the manuscript is not submitted on time, the student is obliged to hand over the copyrights to all original and processed data to his/her Master’s thesis/Master’s project supervisor. In such a situation, the Master’s thesis/Master’s project supervisor would normally reserve the right to utilise such data in the best possible way, possibly with reference to the student in the form of a (co-)authorship or similar.

	
Other agreements:

In connection with the project, an agreement has been concluded regarding cooperation with __________________
__________.

Note: It is not possible to enter into agreements that limit the student’s rights further in relation to the above provisions.

	9. Plagiarism

	
By signing below, the student confirms to have read the text on plagiarism at the end of the contract and undertakes not to plagiarise.


	10. Signatures

	Student
	

	Main supervisor
	

	Other supervisors
	

	Study Director (only MSc in Agricultural Development and MSc in Environmental Chemistry and Health)
	

	Head of Department
	

	11. Departmental processing by secretariat

	Expectations interview held/contract signed on

	Dispensation for extension of project period from              to                awarded on        

	Mid-way seminar held on
	

	Exam seminar held on
	

	Examiner form sent to Education and Student Affairs on

	Student evaluation form submitted on

	Evaluation of Bachelor’s project/Master’s thesis/Master’s project submitted by supervisor on


While working on the assignment, the student should note that the general guidelines for Bachelor’s projects/Master’s theses projects are described in the curricula - common component and for Master’s projects in the Master’s curricula - common component.
Instructions for item 5
According to the curriculum, the supervisor must act as an academic sparring partner and provide guidance with regard to the structure of the report, analysis methods, important sources etc.  The supervisor will generally: approve the chosen focus area, topic, significant delimitations, preliminary outline. As a rule, the supervisor will not read through large portions of the report, contribute comprehensive detailed guidance, take responsibility for the content of the final report, provide guidance on the communication of the topic (spelling and writing abilities). The number of hours a supervisor is expected to set aside for preparation and meetings in connection with Bachelor’s project/Master’s thesis/Master’s project guidance has not been set. 
Instructions for item 7
If the completion of the Master’s thesis depends on a grant or an agreement with a partner, it is important to indicate this and state whether the student is informed of any risks and possible consequences of this (e.g. that the partner can cancel the agreement, consequently forcing the student to redefine the thesis).
Instructions for item 8
The copyrights for the Master’s thesis/Master’s project belong to the student. However, any external partners may, subject to special agreement with the student and Master’s thesis/Master’s project supervisors, publish (an edited version of) the thesis as long as the student appears as copyright holder in accordance with Section 3 of the Danish Copyright Act. If the material forming the basis of the work is confidential, publication may only take place with the consent of the person who has the right to confidentiality and in accordance with any agreements made with external parties. The student is obliged to state at which department the Master’s thesis/Master’s project was prepared and to name any external partners.
The right to use and further work with the original and processed data after the completion of the Master’s thesis/Master’s project belongs to the student, the supervisor and any co-supervisors jointly and subject to special agreement and any agreements with external parties. If publishable results are achieved, an agreement may be made regarding the preparation of a manuscript for a scientific publication. In such cases, an agreement must be made as to when the manuscript should be completed and the consequences in terms of copyrights for the original and processed data if the agreed deadline is not met. If the Master’s thesis/Master’s project results in publications, the supervisor may appear as co-author in the publications as long as the requirements of the Vancouver rules* are met.
If the project results in a patentable invention or produces findings that can be protected under the rules for patents, utility patents or design protection, a separate agreement must be drawn up on the rights in connection with this, including any royalty payments, taking into account the individual parties’ shares in the results achieved and in compliance with any agreements with external parties.

The student is not obliged to enter into binding agreements on copyrights to his/her Master’s thesis/Master’s project. However, it should be noted that this may affect whether an external supervisor is willing to take on the project. If a binding agreement is concluded with an external party, this agreement has priority as long as it does not conflict with the general guidelines for the preparation of the Master’s thesis/Master’s project, cf. chapt. 6.4 of curricula – common component and chapt. 6.2 of Master’s curricula – common component.
* Excerpt from the Vancouver rules (the entire set of rules is available through Education and Student Affairs)

Authorship

Anyone named as an author must meet the requirements for authorship. The order in which the authors are listed must be decided jointly by all the authors. The supervisor may not be co-author of articles included in the thesis. The individual author must have made substantive contributions to the work in order to take public responsibility for the content of the scientific work. Authorship can only be based on substantive contributions regarding:
1.
Conception and design or analysis and interpretation of data.

2.
Detailed drafting of the actual manuscript or critical revision of an existing manuscript for intellectual content.

3.
Approval of final version of manuscript with a view to publication.

The terms listed in items 1-3 must be met. Participation that is based solely on the acquisition of funding for the project or collection of data does not qualify a person for authorship. Standard supervision of research teams does not in itself merit authorship either. If the authorship is a group, the key persons who are responsible for the article must be identified. The editor of the scientific journal may request that the authors account for their roles in the authorship. 
	Plagiarism is illegal

It is considered a very serious offence for a researcher to present the words, ideas, illustrations etc. of other researchers as if they were his or her own. This is called plagiarism. 

Plagiarism is a serious offence because the plagiarist takes credit for work that rightly belongs to someone else. In that sense it can be considered stealing. 

In this way, the plagiarist appears to be more creative and full of ideas than he or she really is. You may also consider plagiarism a type of fraud because the plagiarist may achieve improper benefits in connection with job applications, scholarships etc. 

Consequences

If a publicly employed researcher is discovered plagiarising the work of others, it has serious consequences for that person. In gross cases, sanctions such as dismissal or degradation may be applied.

Plagiarism is an equally serious offence when committed by students. If, say in a written assignment, you present other people’s words, ideas, illustrations etc. as if they were your own, you make yourself guilty of exam fraud. If you are found out, sanctions will be applied. In serious cases you may be expelled from the university.

Acknowledge your sources

As a consequence, it is very important that you carefully state and acknowledge all sources of words, ideas and illustrations used in you academic work. By illustrations we mean tables, figures and images.

Quotes should be clearly marked using quotation marks or similar textual means. Quotes should be reproduced without changing the original text. In addition, you must state the full and correct source of your quote. 

If you reproduce the ideas of others in your own words, it is still important that you state the original source. Similarly, the original source must be mentioned if you modify or change illustrations.

You are also obliged to state the source of words, ideas and illustrations continues, even if the original author has sold or given you the rights to the material.  

It is your responsibility

If you are unaware of having reproduced the work of others this is a mitigating circumstance, but it does not exempt you from responsibility. Accordingly, students are obliged to keep track of the sources they use in e.g. written assignments.

These rules and principles apply, irrespective of the media used. This means, among other things, that references to information found on the Internet or in newspapers must also be stated.

The only exception to this rule is when the origins of words and ideas are generally known and accepted. If, say in a physics assignment, you refer to Newton’s law of gravity or in a genetics assignment you refer to Mendel’s laws of heredity, you do not need to state the source.

What may be considered generally known and accepted depends on the context. If you are unsure of whether or not to state the source, you should consult your teacher/supervisor.

Further information

For more information on how to quote and make references, see: www.cems.uwe.ac.uk/~tdrewry/referencing.htm.


